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2009 GUIDELINES FOR MEMBER PROFILES
For the LPN On-Line Directory

PURPOSE

The purpose of your LPN member profile is two-fold:

· Provides information to other LPN members about your practice and professional background so they can refer their clients to you or approach you with opportunities for collaboration.

· Provides information to prospective clients about your practice so they can determine whether your background and approach would be a good match for their needs.

CONTENT 

Accomplishing both of these purposes in a few words can be a challenge, so we offer the following guidelines for deciding what to include in your LPN member profile:

· Focus the reader’s attention on the key aspects of your practice as they relate to the two audiences described above.  Limit or exclude all other information except what may be needed to provide context.

· As a way to get started, think about how you might introduce yourself (or be introduced by someone else) as a speaker to a group of fellow LPN members or potential clients.  

· Include such components as (but not necessarily in this order):  

a. Your name, practice or business name, and contact information;

b. A broad definition of the work you do, with whom you work and any areas of specialization; 

c. Professional credentials related to your practice; 

d. Relevant prior experience or other information that provides context for your current work; 

e. Features, benefits or other information that differentiates your practice from others.

· Remember that your LPN member profile is not a resume, curriculum vitae (CV) or professional biography.  It may incorporate information from these documents, but serves an altogether different purpose.

STRUCTURE

Once you have determined what you want to say, use these guidelines for conveying it in an effective way:

· Limit the number of words to 100 or fewer. All text for the Internet use should be short and easy to read, or you’ll lose your reader.

· Separate your profile into several paragraphs.  This “opens up” your writing and makes it more accessible.

· Use the third person, as if someone else was writing about you.  This allows you to employ such constructions as “he is known for…” or “she has a reputation for…,” which could sound self-serving if you were to make such an assertion in the first person. 

· Use matter-of-fact, neutral language, but state what you have to say with authority.  This is not an occasion for false modesty, but neither is it a place for overblown or unsubstantiated claims.

· Make every word count. 

Complete your LPN member profile on the reverse side of this sheet.

MEMBER PROFILE FORM - 2009
For listing in the LPN On-Line Directory 
	Name:


	Pertinent degree(s):



	Practice or business name:


	Telephone number:



	Business street address:


	City, ST and zip code:



	Email address:


	Web site:



	Describe your practice, qualifications and what you offer (100 words or fewer):




Email your completed profile to Jim Montalto at j.monta@gmail.com 

If you cannot email it, then mail it to Jim at 203 Wood Street, Hopkinton, MA 01748
